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TABSIII  Task Code Billing using Convascf Program 
 
Many firms using TABSIII are moving to the "Task Code Billing" format as required of many of their clients 
- primarily insurance companies. 
 
The Customer using the Convascf program can still achieve Task Code Billing, while those that are non-
task based billers are unaffected. 
 
This can be accomplished by changing the Work-In-Process transactions.  To do this, import the ADD-4 
transactions as usual using the File |Export|TABS feature, creating the TABS3.ASC file.    Do the 
Integration|Merge Data Capture Trans. routine.  Print the error log. Ignore the error messages received on 
the Error Report listing (37 = Task based billing code not provided).  You may also get the error message 
"87" after performing the Data Integrity Check - also indicating the lack of Task Codes.  Ignore this 
message. 
 
Next, go to Change WIP Transactions. 
Choose the Client or Client range to apply the changes to. 
 
Note: The procedure can be sped up by leaving the Client ID. range blank, and applying the Task Code 
to the entire client-matter range.  Those that use Task Codes will receive the applicable Task Code; those 
that do not use Task Codes are unaffected. 

 
Then choose Specific Types and check Convert Tcode to Task Code, as shown below. 
 
If you are entering postage, fax or other expenses into the ADD-4, change all Tcodes to the applicable 
Task Codes for each type of expense.  Click OK. 


